School of Science Facilities Information

1. Building Names
Engineering, Science and Technology (code is SL)

Science (code is LD)

2. Building Hours
Monday - Thursday: 7 AM - 10 PM

Friday: 7 AM - 9 PM

Saturday - Sunday: 8 AM – 10:00 PM

Holidays: Buildings are locked.  You must have a key or key card to enter the buildings.  Holidays include days such as Christmas, Thanksgiving, and Memorial Day.  If a holiday such as Christmas falls on a weekend, that day is treated as a holiday.

Key cards and Keys can be obtained for those who need them from Angel Campbell (4-0631 acampbel@iupui.edu).   To obtain a key card for areas within the Chemistry Department, please contact Cary Pritchard (4-6893 pritchard@iupui.edu).

If you have a compelling reason to change the building hours on a temporary basis you must make this request through Angel Campbell (4-0631 acampbel@iupui.edu), not through the Campus Police.  Campus Police will not grant these requests except through the Dean’s Office.

3. Reporting Maintenance and Repairs, Heating and Cooling Problems

All such problems should be reported directly to Zone Maintenance at Communication and Customer Service Center 278-1900, not to the Dean’s Office.  This will expedite follow-up on the part of Campus Facilities.  Report problems to Angel Campbell (4-0631 acampbel@iupui.edu) that are not adequately handled by Zone Maintenance or Building Services.

Departments are responsible for their own specific or special facilities. They must repair and maintain carpets and floor (except for cleaning and waxing), laboratory equipment, and other special built-in equipment such as growth chambers.  

Note:  Campus Facility Services shares some fume hood system /maintenance/repairs responsibility. Departments should consult Randy Smith at (8-1419 rasmith@iupui.edu)  for more information.

4. Housekeeping Problems and Missing Chalk

If your department has housekeeping concerns or problems relating to classroom maintenance (chalk, lecterns, lights, and broken chairs, for example) they should be referred to the Communication and Customer Service Center 278-1900
5. Safety

Be security conscious.  Report anything unusual, uncomfortable, or strange to the Campus Police at 4-7911.  Emergencies should be reported at 4-7911 or by picking up an emergency phone.  The emergency number is manned 24 hours.

All thefts or suspected break-ins, no matter how minor, should be reported to the Campus Police.  The general number is 4-1387.  This is the best way to minimize thefts since the Campus Police can note trends and step-up vigilance appropriately.  (Also, thefts will be monitored by the Dean’s office please report all thefts to Angel Campbell 4-0631 acampbel@iupui.edu).

Escorts

The university provides safety escorts twenty-four hours a day. These are available by calling 274-SAFE (274-7233). Between 6:00 p.m. and midnight, a special vehicle is provided for this service by Parking Services. At all other times IUPUI police and security officers provide escorts on foot and by vehicle for persons concerned about their personal safety.

6. Part-Time / Visitors Office-University Library
The School of Science Dean’s office provides limited space for part-time instructors and visitors in the University Library UL1179.   Workstation scheduling forms will be distributed to all part-time instructors at the beginning of each semester.  After forms have been completed and returned, Angel will assign a workstation to each instructor.

NOTE:
 Since the part-time office has limited workstations, part-time instructors will be required to share workstation space.

Visitors are scheduled as they come (contact Angel Campbell 4-0631 acampbel@iupui.edu). Computers and internet connections, are available in this office.  Contact Mark Federwisch (8-2489 mfederwi@iupui.edu) for help with computers.

Part-Time Office Telephone Number: 8-2406

7. Computer Support

The School has several Local Support Providers (LSPs) providing computer support to faculty and staff.  Contact your department’s LSP for support with hardware, software or networking.  Contact Mark Federwisch (8-2489 mfederwi@iupui.edu) if you are unsure who is the appropriate contact for your department.    

UITS is responsible for all telecommunications and networking within and up to the walls.  Note that departments and/or the School are responsible for hookups and hardware (telephones and computers) in offices and laboratories.

General computer, software and email help may be obtained by contacting the UITS help desk 4-4357 or ithelp@iu.edu.

8. Painting, Bulletin Board, Art Work, Renovations, etc.

Always consult Angel Campbell (4-0631 acampbel@iupui.edu) before painting any room or university fixture. Do not perform any renovations, including painting, by yourself. If you paint or renovate it is likely that Campus Facilities will redo your work and charge you for it. Do not mount art work in the hallways yourself. CFS will mount artwork in the hallways for you if you have the Dean’s Office permission. The Dean’s Office will almost always permit material. You may mount artwork in your own offices or office suites but must repair damages when you move out. Note that departments are responsible for painting and renovation in their own space. Departments may mount bulletin boards and cases which conform to building standards (see below) at their own expense with the permission of the Dean’s Office. To do this contact Angel Campbell who will seek approval of CFS and work with you to order the appropriate material.

Note: The School of Science Dean’s office must approve all renovations within  the SL and LD buildings. Departments are required to complete a Campus Facility Service (Request for Service Form http://www.iupui.edu/~cfs/ ) and submit to Angel Campbell for approval. Please contact Associate Dean Pamela Crowell 8-1144 pcrowel@iupui.edu for more information.

The following principles apply when thinking about building decoration or renovation:

1) Neither the School of Science nor the departments in the school own the hallway space or have responsibility for maintenance of the hallway space.  This space is the responsibility of Campus Facility Services (CFS).

2) CFS and the Architect’s Office specify what materials may be placed in the hallways permanently.  Fire codes and building standards established when the building is first equipped govern this.

3) CFS and the Architect’s Office set standards for what may be put permanently into hallways of buildings.  This means that bulletin boards and display cases must conform to a standard.

9. Smoking Policy-Tobacco Free Policy

In accordance with IUPUI campus policy effective August 14, 2006, the use and sale of any tobacco product-cigarettes, cigars, chewing tobacco, and snuff- will be prohibited on IUPUI owned, operated and /or leased property.   

Complaints regarding violations of the policy should be referred to the appropriate administrative office:  for faculty the Office of Academic Policies, Procedures, and Documentation; for staff, Human Resources Administration; or the students, the Office of the Dean of Students.

10. Postings/Flyers 

No flyers, signs or posters may be taped or hung on walls and windows, or other unauthorized areas.  Improperly posted materials will be removed. 

11. Food Sales (organization fundraising or food distribution)
IUPUI Student organization and departments may choose to hold a bake sale or other food sale to raise funds, at specifically designated times during the academic year.  Food sales must conform to strict guidelines set forth by IUPUI and the Marion County Health Department.  The complete IUPUI Food Service Policy can be found at the end of this document.   During the specific designated periods groups wanting to host a food fundraiser must following these procedures to sell food in the Science and Engineering Technology Building SL and LD:

1. An information table or meeting area must be reserved in advance. Please contact Angel Campbell at 274-0631 acampbel@iupui.edu , to reserve space in the SL and LD Lobby Areas.
2. An on-line Special Events form (www.adfi.iupui.edu/specialevent) must be submitted at least seven (7) business days prior to the event.

3.
The Food Service Policy can be found at   http://www.ehs.iupui.edu/ehs/foodServicePolicy.asp

4.
Authorized Food Fundraising dates are for 2007-2008 are:

9/5

9/24

10/9

10/24

11/8

11/29

12/4

1/16

1/29

2/14

2/25

3/6

3/17

4/1

